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241 What Are Windows?

Every task which you perform on your computer will open in a box called a Window. For
instance, when you open Word, a window appears on the screen containing the software. You
then work inside the window.

It is possible to have many windows open at once. Our online courses require you to have at
least two windows open: -

¢ Internet Browser, e.g. Internet Explorer, Netscape Navigator: Which contains course
modules.

e The software you are learning, e.g. Word, Excel, Outlook.

242 The Elements of Windows

Close
Title Bar bt S el BN
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Menu Bar
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Toolbar
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